Cellar Recreation Area Staff

SUMMARY: 

Is responsible for sales and administrative functions while working the Cellar snack bar. 
DUTIES AND RESPONSIBILITIES: 

1. These functions include selling snacks, soda and game-time, making change, monitoring the game room and proper use of the games, opening and closing, cashing out, cleaning the area. 

2.
Communicates with supervisor and fellow staff regarding operations through the notebook kept on the desk. Reads all entries at start of shift and follows directives. Documents shift events, actions, pending tasks, messages, etc. 

3. 
Performs additional tasks as required by Residence Life. 

4. 
Returns early and stays late in the semester, works half of each university vacation period and approximately every other weekend. 

5. 
May not work over 60 hours in a two-week period unless approved by the Area Coordinator. 

6. 
Will work on an emergency basis when available. 

MINIMUM JOB REQUIREMETS:

Ability to lift 25 lbs.

Ability to stand/walk for more then four hours per day.

UNM student and live in Residence Halls or work-study qualified.

2.0 GPA

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Available for flexible hours, including evenings and weekends.

· Good interpersonal and communication skills. 

· Works well as part of a team and provides great customer service. 

